‘Si_:ciety?isénbrmally viewed as a going concern, that is, as continuing in operation for

tion or of‘curtallmg materially the scale of the operations.

— bbb —

able"future Itis assumed that MDI has neither the intention nor the necessity of .
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It is assumed that accounting policies are consistent from one period to another.
¢ Accrual

Revenues and costs of MDI are accrued, that is, recognized as they are earned or incurred
- {and not as money is received or paid) and recorded in the financial statements of the
periods ta which they relate. Revenue and Expenses are account for in compliance with

matching concept. i

i ~The following significant policies are disclosed in annual accounts under Notes to Accounts
every year.

P

“The financial -st:étemen-ts-are prepared under the historical cost convention, on

ééérual_basié, in accordance with Generally Accepted Acéounting Principles and to comply
with the applicable accounting standards. The accounting policies have been consistently

applied by the Institute unless otherwise stated.

~ii.  Useofestimates
© The preparation of financial statements in conformity with the generally accepted
. . _,acc_ounting- principles requires management to make estimates and assumptions that affect
~ the reported amounts of assets and liabilities and the disclosure of contingent liabilities on
rii e the d;ﬁte of the financial statements. Actual results could differ from those estimates. Any

revision to accounting estimates is recognized in the current and future periods.

» Wi Fixed assets and depreciation
a) Fixed assets are stated at cost less accumulated depreciation. Cost of

acquisition or construction is inclusive of freight, duties, taxes and other

incidental expenses.

ol
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- b) Depreciation is provided on written down value method at the rates given

~ below:

uildings

" Furniture and fixtures 25%

" Air .jconditioners and coolers 20%
Fumlshmgs 20%

Typewr'itéi‘s‘and duplicators : 20%

' Library equipmeht 20%

~ Offiee equipment %

7 ';;{fgyephoﬁe'ifhstallations “' T20%

; Eiéct’ri'(:al equipment : 20%

" Teaching aid equipment T 40%
" Vehidles | | ' 25%

":h.;--.i.ga_“"tg'?‘;‘:.?éq#)‘fpmeut e ‘20%, e

Hostel equipment ; 20%

“Electrical _installation _and _ electrical _installation 20%
(Internal) .
~ Sign boards : : 2504

" Generators g - 20%

it :Qé'tbny etmi;iment _ 20%
Films | 50%

Cdmputers, Servers & IT installations including Software 40%

“Gym equipment : 50%

Litts ' ' T 20%

e
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_These rates are indicative of expected useful lives of the assets. Assets costing less

than Rs.5,000/- are directly charged to Income & Expenditure Account. Assets funded by

'_glf_ahi:s from IFCI and other agencies are credited to Campus and Fixed Assets fund and

déprgciation on such assets are debited to the fund.

In respect of additions to fixed assets made during the year, depreciation is

¥
provided for the full year and in respect of sale/disposal of fixed assets, no depreciation is

: providéd for in the year of sale / disposal.

: 'f:_iv:: o Inves‘tmgnt§ :

i Investments that are readily realizable and intended to be held for not more than a

: year are classified as current investments: All other investments are classified as long-term

mves‘tments.

(.urrent investments are carried at lower of cost and fair value determined on an

mdmdual investment basis. Long-term investments are carried at cost; however, provision

: for' dlmmutlon in value, other than temporary, is made.

Profit / loss on sale of investments are computed with reference to their average

- Stock of paper, stationery and other stores & spares is valued at cost. Cost is

determined on a weighted average basis.

vi. Rever nijti

Revenue is recognized as under:

o Fees from programs on an accrual basis.

69—
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Research and technical advisory fees in the year of completion of t:he pI‘OJE’CtS"_

serw.ces by the client.

!ggiﬁg fixed assets

Gmms re]ated to deprec;able fixed assets are recognized in the Income and :
Expend:ture Accou nt over the useful life of the assets to which they refate.

viif,

Gra "ty is a post employment benefi t and is in the nature of deﬁned beneﬁt plan

lity re cagmzed in the ha}ance sheet in res;aect of gratu;ty is the present value of o _
the deﬁned b efi t obl 'gat:on as at the ba]ance sheet date together wn'h ad;ustments ar e i

: unrecog_' ;_ed acm ria .gains or losses

The dEﬁnEd benefit/ obhgahon is calculated at the balance sheet date by an

mdependent actuary using projected unit credit method. The actuarial gams or losses
ansing from past experience and

Change in actuary assumptions are charged or credited to in the Income and

Expenditure Accnunt_ The payment of gratuity is made as per the provisions of the Gratmty
Act, 1972 - |

rs'mmwm
q

Ccmtnbutlon towards provident fund is a post employment benefit and is in the

on the basis of the completed service contract method .on acceptance of L

* Interest on investments in deposits, bonds and saving bank balanr:es on a L
. time proportion basis.

— nature of defned conmhutmn pIan is charged to the i income and expenditure account O el

H ,at?crual basis

—odd



Liability in respect of compensated absences becoming due and expected to be

.avail-éc__i. more than one year after the balance sheet date is estimated on the basis of an

actuarial valuation performed by an independent actuary using the projected unit credit

method as on March 31, 2016.

Foreign currency transactions are recorded in the reporting currency, by applying
to the foreign currency amount the exchange rate between the reporting currency and the

foreign currency at the date of the transaction.

: i‘ore:gn currency monetary 1tems are reported using the closing rate. Non-monetary
items whlch are carried in terms of htstoric‘ai cost denominated in a foreign currency are

: ”re;ﬁurted using the exchange rate at the date of the transaction; and non-monetary items
‘ whlch are camed at fair value or other similar valuation denominated in a foreign currency

are reported using the exchange rates that existed when the values were determined.

* Exchange differences arising on the settlement of monetary items or on reporting
Institute monetary items at rates different from those at which they were initially recorded
‘during the year, or reported in previous financial statements, are recognized as income or

as expenses in the year in which they arise.

- Donations/Capital grants are directly credited to the earmarked/general funds.
Other income (including interest on earmarked funds) is routed through the Income and
Expenditure Account and credited to respective earmarked fund. Expenditure relatable to’

~ earmarked funds is directly charged to such funds.

St
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As per the directions of Board, 25% of the i income from investments of additional

corpus of Rs, 8 crores received from IFCI vide letter No.PAD/45 (ii)/94-446 dated Brd;‘f
January, 1994 is transferred to the Corpus Fund of the Institute. '

x1i. _in ent liabiliti

»

The Institute makes a provision when there is a present obligation as a resu]t ofa
past event where the autﬂow of economic resources is probable and a reliable estlmate of

the ammmt of the obhgatlon can be made A dlsc]osure is made for a contmgent liab:}ity :
when there is a: :

. poss1ble obligatfon the existence of which will be confi rmed by the

occurrence/non -occurrence of one or more uncertain events, not fully with
_ in the control of the Institute;

. present obhgat:on, where it is not probable that an outflow of resources
embodymg gconomic beneﬁts will be required to settle the obligation;

~ Present obligation, where a reliable estimate cannot be made.

es

To set forth procedural instructions for permanent identification of equipment valued at
Rs. 5000 or more having a useful life exceeding one year.

pgl'g‘gnVEs
1) ’I'o mainmin positive identification of assets upon receipt in campus.

2) To prowde an accurate method of identifying individual assets.

"3) To ensure the assignment of accountability and provide a common ground of

communication for both the Finance department and the asset's users.

ol



4) To improve security of the campus property.
5) To control the location of all physical assets.
6) To aid in the maintenance of Fixed Assets.

- 7) To aid in the annual inventory and verification.

Takmg the initial inventory: The Estate Officer in charge is responsible for ensuring that

newiy acqmred equipment are tagged with the MDI tag, The' Followmg data should be

- recorded when the initial inventory is taken: the asset tag number, date of receipt,

: __purchase order number, description, serial number, model number, user department and
hhe,iqcatinn of the asset.

~lnvenfory Certification: The Estate Officer in charge has the responsibility for
- mmntammg a computerized data file on all Institutes owned equipment having a useful life
: exceeding one year Addxtmnaliy this office will also provide the follnwmg services:

A !ssue asset tag numbers.
: B CIassxfy eqmpment in accordance with Codes.
: C Prepare documented descriptions, locations, and costs of property.
W ;_'D.'Maintain records of transferred equipment requésts.
E Pfoifide documentation for financial statements.

F. Perform spot audits to ensure compliance with policy.

The assets are to be purchased as per the procedure approved by Board of Governors and

notified to the Institute in July 2015. The purchases of consumable items maintained in
general store are to be procured through centralized purchase department in

administration under charge of Chief Administration Officer (Administration) and the

iRl
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In case of, exlgenmes,

purchase of campus infrastructure items recorded as assets would be procured by Estate

Department under charge of Estate Officer (Resident Engineer or as the case may be).

‘The purchase of assets would be as per Capital and Revenue Budget approved by the Board

of Governors. Capital Budget to be proposed and planned in advance by Estate Officer

qlmultaneously wnh budget of maintenance by the civil engineer under Estate Department.

Director will have power to procure items and services of routine

nature reqmred for immediate maintenance and may not be deferred till next meetmg of

'Bna:d of Governors. However, Board of Governors would be informed of the matter of

emergency and the expenditure in next meeting.

D ing o. ets

Eéch program in charge from administration is responsible for identifying assets for
drsposal and notlfymg it to the Estate Office:'“an'd‘ Chief Administration Officer (Finance) of '
the intention to dispose by completing a Disposal/Transfer of Asset form - at Appendix A. A
copy of this completed form should be forwarded to the Finance Office and the original
retamed by the Custodian for inspection by internal or external auditors. Finance Officer
will record the deprecmted value and further send it to Estate Officer and a copy to Chmf

Administrative Officer (Administration) for inspection and disposal of assets.

All disposals should be at amortized value and market value whichever is high. The

principallr'nethod's of disposal are follows:

« Qutright sale to staff on competitive basis

+ Auction by a contracted auctioneer

e Scrap - to a licensed dealer

.+ Recycle - to an authorised agency

. ‘Tfade in - to supplier against replacement item

« Donation to registered charities or community organizations.
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: _belaeves that competitwe tendering is not appropriate due to the sensitive nature of particular

e g i

The CAO (Administration) and Estate Officer must ensure that sale is at market value by a .

competitive process through advertisement, public auction or seeking written quotes from

prospective buyer in accordance with the following thresholds:

1. Where expected value above Rs. 5000 - through competitive bidding on limited tender

o hadig :
2s Where expected value below Rs. 5000 - A joint committee of CAO (Administration),

Estate Officer and CAO (Mnance) has power to dispose off on available fair market price.

‘Except:tonal circumstances could include a sale to a charitable body or where the Institute

arrangements in respect of research collaborations, joint ventures with industry / grantee
orgamzatmn or other external parties. In the exceptional event where it is not appropr iate to

havea campetltlve tendering process the. appr ova] of the Director must still be bought n all

o cases, the method used should be both transpalent and likely to achieve a fair market-related

pru:e

'[RA]\'T};SFER QF PORTABLE ASSETS FROM ONE BUILDING TO_ANOTHER-

- In arder that the correct location is known, it is essential that information regarding the

tmnsfer of assetts is reported on a timely basis to the Estate Officer in charge by

o admmzstratmn in charge of program to facilitate the update of the Fixed Asset Register. If a

ﬂxed asset is removed from a particular location, a Disposal/ Transfer of Asset Form must

be completed and signed by the person conducting the transfer (refer to Appendix A). The

form should be counter signed by the receiving location to confirm receipt. The form
should then be returned to the Estate Officer. A detailed system be developed and notified

through circular to all staff and faculty by estate officer.
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'l‘he Estate officer in charge and Senior System Analyst shall maintain records of physical
existence and location of Assets. Officers will also develop a mechanism of notlfymg

transfer of any asset from one location to another in consultation with Registrar.

1r et

Al students and staff members have a responsibility to safeguard the assets of the MD] and
- ensure they are used for authorized MDI purposes only.

Administrative in charge of programs (Custodians) should ensure that access to assets is
restricted where possible, to those with a specific requirement for the asset. Portable assets
should bc stored in secure locations,

; l' 'f ". li ‘l' .' ,l' 'fl'l" " ll 'c

Estate Officer should ensure that the assets are well maintained and assess the assets for repair
and economic need prior to replacement. 3

Chief Arlfnihis‘frati'on' Off‘ce‘r (Admn) will review the insurance program on an annual basis to

_ensure it is sufficient to substantiate a potential loss. The CAO (Administration) must cover all
assets through insurance policies.

- Lost or §tolén Assets

All employees of the Institute are responsible for notifying if an asset is lost or stolen. The
concerned admmistratwe officer should immediately inform the Head of Security / CAO
~ (Admn) and Registrar and Director. A decision on an internal investigation or otherwise will be

established and a report should be prepared and forwarded to the Registrar and Director for
further advise.

Ifithe asset is not found in a reasonable amount of time, an asset Disposal/ Transfer of Asset
' document should be completed by the Custodian and forwarded to the Estate Officer and CAO
~ (Finance). The Fixed Asset Register will then be updated.

~% —
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intenance
Repans and maintenance activities do not change the asset or enhance their performance and

hence are not capitalised. These activities are simply performed periodically on existing assets

in order that they are utilised over their expected economic lives.

Impairment & Existence Reviews

Estate Officer is required to ensure a physical inventory of fixed assets is performed annually to

yerify existence and condition of the assets in their custody.

-'Each year the Estate Office will carry out a sample verification exercise. Store Department

i ‘under CAO (Admn) will be advised of assets recorded in their custody. The Storekeeper wil _

 review and update this listing and make appropriate adjustments correcting any errors and/or

- omissions in respect of any of the mfo:matmn given by Estate Officer: Corrections will be

investigated thoroughly by the Finance Office and the Fixed Asset Register will be updated

‘appropriately.

Each year Internal and External Auditors may carry out spot checks on the existence and

c@n’d;i;ﬁagn.of assets. Any discrepancies will be reported in their audit report.

i, 'As a result of physical checks, an assets condition may be deemed impaired. In this regard an
__esnmate of the recoverable amount of the asset will be assessed. Where the amount recognized
in the Fixed Asset Register exceeds the assets deemed recoverable amount, the asset will be

written down to its recoverable amount as per Write off policy approved by Board of

Governors.

b

**Copies of Purchase Policy and Write off policy are enclosed.
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MANAGEMENT DEVELOPMENT INSTITUTE
' GURGAON

Admn Circular No. MDI/Admn/48/2016 dated d 5" October, 2016

Sub: Poltcv for Writing off of Values of Fixed Assets

The Board in its meeting held on 19" August 2016 approved the Memorandum No. 69/2016
dated 10" August, 2016 relating to policy on writing off of the value of Fixed Asscts. The policy
is m‘tmarﬂy fer “Writing off of Impaired Fixed Assets" and this policy will apply to all Assets of ¢
~ MDIM and MDIG irrespective of the source of acquisition. The salient features of the pol”cv are
B8 fo!lows* SR "

"lmpairmﬁnt:and Writing off of Fixed Assets”

o '_ These guidelines are applicable to the asse‘ts declared obsolete or loss of Assets
: 'due to f“w !hf-fi and natural disasters.

The nems to be declared obsolete or unserviceable shall be examined by a

o Commﬂtee constmltod by Dnrec!or/At‘%mg Dlrector (as the case may be) cungrstlng of

, ,,;;one Dean Two Facutties CAO{Finance & Accounts), CAO(Admin), & Resident Engmeer,
it declarp an item of Asset as obsolete/Impaired or unserviceable and recommend';
o jIheir disposal to Director. The Committee should take into aceount the prescrzbed or
stipulated life period of the Asset. In case such period is not prescribed or stipulated or
it is not yet over, then the Committee should examine the conditions of Assets and
o records available and the reasons for declaring an Asset obsoletr:/tmparrcd or
- unserwceabie The book value which will be required while disposing off the assets
- should be worked out by CAQ (Finance & Accounts). In case where it is not possible to
work out the book value, the reasonable Iogncal justification should be taken into the
: consudcratrcn to wark out the disposable vaiuc A report of Assets for disposal sha!l
then be prepared and presented along with any recommendations to Director/Acting
~ Direvctor (as the case may be) of the campus.

(il If an item has become obsolete or unserviceable or Lost on account of negligence,
i :fraud or mtsch:ef on the part of any MDI employee, the same should be clearly broug“ht'f;
- out. In case an item becomes unserviceable due to negligence, fraud or mischief on
part of an employee, the responsibility for the same should be fixed and deprmeted
 value of assets should be recovered.
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This has been issued with the approval of the Competent Authority. ' (

Repistrar & Secretar,
FSl>e
i AEt ;:acuny & stalf
;Noycg Bo ards
Acting L)L_r_ectgl Sectt,

 Registrar & Secretary’s Sectt.

5
)

. _._‘w if an item has become lost on account of theft and FIR is filed with the police
'Statmn by MDI empiovee then the same shall be clearly brought out to the notice of

'cammnttpe and then the Committee may recommend for writing off of the asset at its

book value and necessary actions for insurance claims shall be initiated. MDI must

insure all assets including movable like laptops, projectors and mobile.

v. If the depreciated/book value of any asset is less than Rs. 5000/-, then the same

con be brought to the notice of committee. The Committee may recommend for
- writing off of the said asset. A report of Assets for disposal shall then be prepared and
. presented to pirector/Acting Director (as the case may be for approval. 3

Vi Acting Director or Director (as the case may be) will have powers to write off as per
the above policy. ;
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AN"NEXURE

1) TheAudlt , Finance & Investmcm Committee, in its meeting held on 15.04. 2021 had after the L
; revrew of the Intema[ Audit Report of MDI Murshidabad had dIrected to rev:ew fﬁ%_: ik
Capltﬂllza OH_POIWY and expressed the need to be amend the same as the L'bmy_ ooks

: ‘;talzzed itrespective of the value as every book is important and has a hfeiltke. |
any ¢ other Asset :

2) Hence all Fixed Assets having a monetary value of above Rs § ,000/- (Rupees Five ’I‘housand
only) shall be capitalized as per past practice but with exception to Library books. There isno
oonszderatmn of value for library books and therefore a!l hbrary beoks shall be z:ap,;tahzed
m'espectlve of its valne
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